 Workplace Inspection Checklist - Seawinds

Date of Inspection:
/
/
Time



Inspectors 



Location of Inspection (site)


	Checklist Item
	Result of Inspection
	Action Required
	Comments
	Responsible Person
	Tick if completed

	
	Good
	Unsatisfactory
	To be Scheduled
	Immediately
	
	
	

	
	Fire

	· Extinguishers in place, clearly marked for type of fire and recently serviced
	
	
	
	
	
	
	

	· Adequate direction notices for fire exits
	
	
	
	
	
	
	

	· Exit doors easily opened from inside
	
	
	
	
	
	
	

	· Exits clear of obstructions
	
	
	
	
	
	
	

	· Fire alarm system functioning correctly
	
	
	
	
	
	
	

	· Fire instructions available and displayed
	
	
	
	
	
	
	

	
	Emergency Information Noticeboard

	· Check - only Emergency notices on board
	
	
	
	
	
	
	

	· Check the emergency phone numbers are there, including On Call
	
	
	
	
	
	
	

	· Emergency Evacuation Plan 
	
	
	
	
	
	
	

	
	Electrical

	· Leads tested and tagged
	
	
	
	
	
	
	

	· No broken plugs, sockets or switches
	
	
	
	
	
	
	

	· No frayed, strained or damaged leads
	
	
	
	
	
	
	

	· No temporary leads on the floor
	
	
	
	
	
	
	

	· Emergency shut-down procedures in place where relevant
	
	
	
	
	
	
	

	
	General Lighting 

	· Adequate lighting (natural or electric)
	
	
	
	
	
	
	

	· No direct or indirect glare
	
	
	
	
	
	
	

	· Light fittings clean and in good condition
	
	
	
	
	
	
	

	· Emergency lighting operable if exists
	
	
	
	
	
	
	

	
	Walkways

	· Entry and across walkways kept clear
	
	
	
	
	
	
	

	· No electrical leads crossing walkways
	
	
	
	
	
	
	

	· Walkways adequately and clearly marked
	
	
	
	
	
	
	

	· Unobstructed vision at intersections
	
	
	
	
	
	
	

	· Retail Shade house (Bart)

· walkways clear & trip-free 
	
	
	
	
	
	
	

	· Back Shade house (Barney)

walkways clear & slip -free
	
	
	
	
	
	
	

	· Poly-tunnel (Selma) walkways clear & slip-free
	
	
	
	
	
	
	

	· Poly-tunnel (Patty)walkways clear & slip-free
	
	
	
	
	
	
	

	· Poly-tunnel (Bender) walkways clear & trip-free
	
	
	
	
	
	
	

	
	Machine - Gerni

	· Kept clean – Exterior 
	
	
	
	
	
	
	

	· Adequately stored (Ron’s shed)
	
	
	
	
	
	
	

	· Power cord and plug integrity
	
	
	
	
	
	
	

	
	Rubbish

	· Bins located at suitable points 
	
	
	
	
	
	
	

	· Bins emptied regularly
	
	
	
	
	
	
	

	
	Work Benches

	· Tools/equipment storage
	
	
	
	
	
	
	

	· Work height suitable to users
	
	
	
	
	
	
	

	· No sharp edges
	
	
	
	
	
	
	

	· Work benches stable & in safe condition
	
	
	
	
	
	
	

	· Retail shade house plant stands in safe condition
	
	
	
	
	
	
	

	· Retail (purple) plant stands in benches safe condition
	
	
	
	
	
	
	

	· Poly tunnel (Selma) benches safe condition
	
	
	
	
	
	
	

	· Poly tunnel (Patty) benches safe condition
	
	
	
	
	
	
	

	· Poly tunnel (Bender) benches safe condition
	
	
	
	
	
	
	

	· Retail Shade house (Bart) benches safe condition
	
	
	
	
	
	
	

	· Back Shade house (Barney) benches safe condition
	
	
	
	
	
	
	

	
	Storage

	· Materials stored in containers and bins wherever possible
	
	
	
	
	
	
	

	· Storage designed to minimise lifting problems, i.e. height between knee and shoulder
	
	
	
	
	
	
	

	· Floors clear of rubbish
	
	
	
	
	
	
	

	
	Chemicals on site

	· MSDS for all chemicals
	
	
	
	
	
	
	

	· Containers clearly labeled
	
	
	
	
	
	
	

	
	First Aid

	· First aid cabinet clearly labeled & accessible
	
	
	
	
	
	
	

	· Employees aware of location of first aid cabinet
	
	
	
	
	
	
	

	· Emergency numbers displayed
	
	
	
	
	
	
	

	· Adequate stocks in first aid cabinet
	
	
	
	
	
	
	

	
	Snake safety (Seawinds)

	· Snake habitat and hiding places minimised
	
	
	
	
	
	
	

	· Plant Protection number clearly displayed
	
	
	
	
	
	
	

	· Snake bandage in first aid kit – First aid drawer
	
	
	
	
	
	
	

	
	Office Hazards

	· Chairs, desks no issues
	
	
	
	
	
	
	

	· Glare from windows
	
	
	
	
	
	
	

	· Air conditioning system maintained regularly
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